
SLC Testing Best Practices 

 

 
All students taking an SLC test should be provided an appropriate testing environment. Please consider 

the following when testing. 

 

1. Determine who will be the proctor(s) for the day of testing. The proctor should be someone 

other than the student’s teacher. If the proctor is another DECA advisor, it would be best to 

have another proctor observer in the room to add validity to the proctor process. 

2. Select a testing room that provides the appropriate high-speed internet connection 

a. A wired network is the best situation, wireless connections are fine but may be subject 

to internet connection interruptions. 

b. Room should provide quiet location with good lighting, ventilation, and temperature 

control 

c. Adequate room for spacing testers (at least three to four feet between testers) 

3. Students who are testing should not be in the same room as students who are not testing. 

4. Do your best to ensure that there will not be any interruptions during the test times. i.e. fire 

alarm, lockdown drill, etc. Let administration know you are administering a state exam. 

 

Proctor Responsibilities: 

1. Do not leave the room unattended. 

2. Ensure that all prohibited items are not being used by students during the test. 

3. Walk around the room regularly to ensure that students are not cheating. 

4. Station yourself so that you can see all students and computer screens. 

5. Visitors should not be permitted in testing room. 

6. If a tester is disruptive to the extent that other testers are distracted or if a tester engages in 

rude or inappropriate behavior or uses inappropriate language, the proctor must escort the 

individual out of the room. Such inappropriate conduct is grounds for dismissal of a tester and 

could disqualify them from advancing to the State Leadership Conference. 

7. Student personal belongings need to be placed in a secure designated area away from the 

tester’s desk. 

 

Prohibited Items: 

• Cell phones 

• Hand held calculators – must use the calculator provided within the test window 

• Dictionaries including language dictionaries (unless appropriate accommodation has been 

approved by VA DECA Specialist) 

• iPods, iPads, eReaders, iwatches, or other electronic devises 

• Food and/or beverages 


